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[bookmark: _rvkhm5fqhu9z]Safer Recruitment Policy
(Please also see Appendix 2: Safer Recruitment and DBS Checks – Policy and Procedures in the Safeguarding and CP Policy)
[bookmark: _nwc8c1plqtui]1. Purpose
This policy sets out how Sparks Learning Limited ensures that all staff, volunteers, and third-party providers are appropriately vetted and recruited to safeguard and promote the welfare of children. It outlines our commitment to safe recruitment practices, including DBS checks, and our compliance with statutory guidance, particularly Keeping Children Safe in Education (KCSIE).
[bookmark: _xehfb4xcu5dk]2. Scope
This policy applies to all staff, volunteers, agency staff, contractors, and others who may work with or around children at our provision.

[bookmark: _gv73319vb2ku]Appendix 2: Safer Recruitment and DBS Checks – Policy and Procedures
[bookmark: _vcr3zsotjytz]Safer Recruitment Training
All staff involved in the recruitment and selection of individuals working with children will receive appropriate safer recruitment training to ensure best practices are followed and statutory duties are met.

[bookmark: _w7w4gsifllnj]Recruitment and Selection Procedures
[bookmark: _h6cdv767yu36]Advertising
All recruitment advertisements will clearly state:
· Our commitment to safeguarding and promoting the welfare of children.

· That safeguarding checks will be undertaken.

· The safeguarding responsibilities of the post, including the degree of contact with children.

· Whether the role is exempt from the Rehabilitation of Offenders Act 1974 and amendments to the Exceptions Orders 1975, 2013, and 2020.

[bookmark: _5ssrkydu0ep]Application Forms
Application forms will:
· Include a clear statement that it is a criminal offence to apply for a role if barred from engaging in regulated activity.

· Contain a link or copy of our Child Protection and Safeguarding Policy and Employment of Ex-Offenders Policy.

[bookmark: _h3u9totx7ubv]Shortlisting
· A minimum of two individuals will conduct the shortlisting process.

· Gaps in employment and unexplained career changes will be scrutinised.

· Shortlisted candidates will:

· Complete a self-declaration of their criminal record.

· Declare whether they are barred from working with children or are subject to a prohibition order.

· Disclose any overseas convictions or relevant history.

· Sign a declaration confirming the accuracy of the information provided.

· Online searches may be conducted to identify any public concerns relevant to safeguarding.

[bookmark: _imznsgtsebhw]References and Employment History
Prior to interview, references will be sought and scrutinised. We will:
· Not accept open references.

· Verify all references directly with referees.

· Seek reference from the current employer, preferably completed by a senior individual.

· Confirm references with a headteacher/principal when the role is school-based.

· Obtain a reference from the most recent employer where the candidate worked with children.

· Address discrepancies between the application and references with the candidate.

[bookmark: _bbf6i2r0y9xy]Interview and Selection
· Interviews will explore gaps in employment and any safeguarding concerns.

· A consistent set of interview questions will be used to assess suitability.

· Notes and decisions will be documented thoroughly.


[bookmark: _n224sbb15ese]Pre-Appointment Vetting Checks
All pre-employment checks will be recorded in the Single Central Record (SCR). Offers of employment are conditional pending completion of the following:
· Enhanced DBS check, including barred list check where appropriate.

· Separate barred list check if the candidate is to start before the DBS certificate is returned.

· Identity verification.

· Mental and physical fitness check for the role.

· Right to work in the UK (copy retained for duration of employment + 2 years).

· Verification of professional qualifications.

· Prohibition from teaching check, where applicable.

· Overseas checks, including:

· Criminal record checks where available.

· Letters from overseas professional regulatory authorities where applicable.

· Prohibition from management check (Section 128 direction) for leadership roles.


[bookmark: _oz92ca2q4cxj]Definition of Regulated Activity
A person will be in regulated activity if they are:
· Regularly responsible for teaching, caring for, or supervising children.

· In paid or unsupervised unpaid work that provides opportunity for contact with children.

· Engaged in personal or intimate care or overnight activities with children, even once.


[bookmark: _djdseqh5gar9]Agency and Third-Party Staff
We will obtain written assurance that agencies have conducted all required safer recruitment checks. Identity will be verified upon arrival.

[bookmark: _yatk95yv6f7h]Contractors
We require:
· Enhanced DBS with barred list check for those in regulated activity.

· Enhanced DBS (no barred list) for regular contact but non-regulated activity.

· No checks, no unsupervised work.

· Identity verification upon arrival.

· DBS checks for self-employed contractors.

DBS records will not be kept beyond 6 months.

[bookmark: _n3yt8zxgkpi4]Trainee and Student Teachers
· Salaried trainees: All checks conducted by us.

· Fee-funded trainees: Written confirmation required from training provider that checks are complete and satisfactory.


[bookmark: _x81zs6fqbu67]Volunteers
We will:
· Never permit unchecked volunteers to work unsupervised or in regulated activity.

· Obtain enhanced DBS with barred list info for new regulated activity volunteers.

· Conduct risk assessments for volunteers not in regulated activity to decide on the level of check needed, retaining these records.


[bookmark: _adfel5fkg7tq]Policy Review
This policy will be reviewed annually or following significant changes in safer recruitment legislation or statutory guidance.
Approved by: Laura Manley (Director) Verity Boyle (Director)
Date: 14/04/2026
Next review due by: April 2027
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